
Alumni Teach Project Application Process 

 

 

To apply to the 2018-2019 PUC Alumni Teach Project, applicants must: 

● Be on track to completing or have completed a bachelor's degree by June 2018 
● Have maintained a GPA of 3.0 or higher on the last 60 semester of 90 quarter units earned* 

(*Individuals with a GPA below 3.0 may apply, but must include a one-page explanation of the circumstances 
that contributed to a lower GPA in order to be considered.) See below. 

● Take and pass all three sections of the CBEST (math, ELA, and writing). See below. 
 

Applying to PUC Alumni Teach Project:  
 
Priority Round Applicants: All documents below are due FRIDAY, 12/15/17, into the online HR system. 
  
2ND Round Applicants: All documents below are due MONDAY, 2/5/18, into the online HR system. 
 

Done
? 

NOTE: If you are selected into the PUC Alumni Teach Project, you will be using several of the same documents 
to apply to LMU. We will be holding a separate LMU application meeting where we will all apply together using 
a streamlined process specifically designed for our program. You do not need to apply to LMU on your own. 
Please wait for further instructions and keep copies of all documents that you submit into the PUC HR 
system.  
 

 

1. Complete PUC application on the iCIMS system. Create an account here: 
 
https://careers-pucschools.icims.com/jobs/1115/alumni-teacher-resident/job 

 
             **You will upload the required documents below into the iCIMS system.  
 

 

2. Application Screening Questions-“Statements of Intent” (will also be used for your LMU application). 
a) There are six questions included with the application.  
b) Please write 200-300 words per answer and check all language, grammar, and spelling.  
c) See questions below and construct your answers before you start the application to ensure you are 
    taking your time to demonstrate your written proficiency.  
 

 

3. GPA Exceptions committee letter if your cumulative GPA is below a 3.0 (will also be used for your LMU 
application). Please write a 1 page (single-spaced) or 2 page (double-spaced) letter including the 
following: 

● Extenuating circumstances that impacted your undergraduate studies  
● Significant life/personal circumstances you would like the Committee to be aware of 
● Professional experiences relevant to the program you are applying to 
● Your career goals and professional plans 
● Additional information you wish to include  

 

PUC Alumni Teach Project 2018-2019 
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4. Three letters of recommendation (will also be used for your LMU application): 
a) One from PUC employee 
b) One from your university 
c) One of personal choice 
**Upload when completing application 
**If any of your colleagues want to submit a letter confidentially, please have them email it or mail it 
directly to our HR team.  
 
By email: Please ask him/her to write this in the subject line 
 
ATP Recommendation Letter-(Your name) 
 
Please have him/her email it to:        Lance King    l.king@pucschools.org 

 
By mail: Please ask him/her to mail the recommendation letter to: 

 
                             PUC Schools Alumni Teach Project 
                             c/o Lance King 

                1405 N. San Fernando Blvd #303 
                Burbank, CA 91504 
 

 

5. For current college seniors ONLY. A letter from your college counselor verifying you are on track for 
graduation with an outline of remaining requirements. Progress reports must be submitted until 
graduation. 
 
**We will provide the letter and progress report to be completed by university. Please email Lance King 
l.king@pucschools.org 

 

 

6. All unofficial college transcripts (from all colleges/universities) for priority round application should be 
uploaded to the online system. 

***If you are selected into the program you will need 3 copies of your official transcripts (one for PUC 
and two for LMU) so you should request 3 official transcripts at the same time to be mailed to your 
personal residence and keep all extra copies until you need them.  
 
Please wait until you are accepted to send your official transcript to PUC. Please do not send any 
extra transcripts to PUC as they may get opened incidentally and will no longer be official.  

 
*2nd round applicants will need to submit all official transcripts by application deadline. 

 
You may hand deliver your transcript or send one official copy to: (and include your name clearly in the 
return address) 

                             PUC Schools Alumni Teach Project 
                             c/o Lance King (insert your name here) 
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If selected into the program, you will submit your other two copies to LMU once we formally apply 
as a cohort. Please hold onto these copies.  

7. Verification of CBEST passing scores for math, ELA, and writing (will also be used for your LMU 
application).  
a) Upload copy of verification of passing scores when completing application 
b) If you do not pass the first time, please upload your scores and you may still be considered for the 

program on a provisional basis. However, your official acceptance will be contingent upon passing all 
3 subtests by May 1.  

c) You must wait 45 days to take the CBEST again if you do not pass so please plan ahead. 
 
 
General Information about the CBEST test: 
 

                     https://www.ctcexams.nesinc.com/TestView.aspx?f=HTML_FRAG/CA_CBEST_TestPage.html 
 
  

Free study resources/practice tests: 
 
http://www.ctcexams.nesinc.com/TestView.aspx?f=HTML_FRAG/CA_CBEST_PrepMaterials.html 
 
http://www.teacherstestprep.com/cbest-study-guide 
 
http://www.studyguidezone.com/cbesttest.htm 
 
http://www.testprepreview.com/cbest_practice.htm 

 

**There are also several study videos on Youtube if you search for CBEST.  
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ATP Application Questions: 

Please write and edit your answers ahead of time before you start your application and then you can cut and paste. 

 

1) In 200-300 words please answer the following question: what do you believe is the purpose and importance of 
becoming a PUC Alumni Resident Teacher?  
 

2) In 200-300 words please tell us your story: What successes and obstacles have you overcome to get to this place? 
What resources helped you to overcome obstacles that stood in your way?  

 

3) In 200-300 words please answer the following question: Teaching at PUC Schools is challenging - we have high 
expectations and the work is intellectually, emotionally and sometimes physically demanding. At times you will 
feel pushed beyond your limits. Describe the time you've been most challenged and how you overcame this 
challenge.  

 

4) In 200-300 words please describe a situation when you had to adjust to changes over which you had no control.  
 

5) In 200-300 words please tell us about a time when you were given feedback that you did not agree with. What 
was the feedback and what was the outcome?  

 

6) In 200-300 words please tell us how literacy (reading, writing, speaking, and listening) played a critical role in 
your college experience and why you think it is important for students to develop their own literacy skills?  
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